Computer Video Planning Form

All computer video projects require careful planning. To create a presentation or design a webpage that is meaningful, the following questions must be asked and answered before you get started.

(Attach additional pages if needed for answering questions.)
1. What is your goal?  What are you trying to say or accomplish with your presentation or webpage? (For example: inform, entertain, demonstrate, sell a product, or create awareness of an issue.”)
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________

2. Who is your audience? How will the presentation be shown to this target audience? What group(s) of people do you hope to reach with your webpage?  Be as specific as possible. (For example: young people ages 5 to 8 or ages 9 to 18; all adults, parents, teachers, community leaders. In small groups, in a classroom or in an auditorium setting.) 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________

3. What is your specific message or objective? What exactly are you trying to communicate through this presentation or webpage? What do you hope your audience learns from this presentation/webpage? 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________


4. How long do you think the presentation should be?  Or how much information is needed on the webpage? (You want to make sure your topic is covered adequately and the length is appropriate for the target audience.) 
________________________________________________________________________
________________________________________________________________________

5. What are the possibilities for how this presentation or webpage could look? Use the space below and add additional pages if necessary to brainstorm as many ways as you can to create a presentation/webpage that fits your answers to questions 1,2 and 3 above. 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________

6. Determine what your budget is for this project. What costs will you incur in the development of the presentation or webpage? (Think about the cost of the software that you will use to create your presentation/webpage, the cost for equipment necessary to show your presentation to your target audience or the cost to have an internet service provider host your webpage.) 
________________________________________________________________________
________________________________________________________________________

7. Decide how you will proceed. Decide on the all the elements for your presentation or webpage. 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
This form must accompany all computer video production projects or a premium and ribbon cannot be issued.








